P.R.I.S.M. training & development


	Development Record
	Period covered………………………………………

	
Name:………………………………….. Staff No. ……………………Job role……………………………..


	

	Key Dates
	What did I do and what was the method of learning?
	Why did I do it?
	What did I learn from this?
	How will this be used in the workplace?
	Hours Spent

	July 2004

	I passed FP1 by reading the material from the learning centre 
	To enable me to understand the technicalities of my job
	The need for legislation, how tax works and about savings and investments which were my weakest areas
	I will be able to handle more business processing without the need to refer to supervisers
	120hours


January 2004 to October 2004
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